Quick Guide: Declaration Process
Part 2 of the Design and Building Practitioners Act 2020 (NSW)

Preliminary Design
Registered Design Practitioner (RDP) prepares Regulated Designs for building work.

v

Final Design and Declaration for Client
RDP prepares Construction Issued Regulated Designs (CIRD) and Design
Compliance Declarations (DCD) and provides copies to client (s.9(1)).
Client provides CIRD and DCD to builder and certifier (cl.29).

v

Final Design and Declaration for Planning Portal
Lodgement Point #1
Builder must lodge CIRD and DCD on NSW Planning
Portal before commencing work (cl.16).

v

Build
Builder must not commence building work using Regulated Designs unless DCDs
stating that design complies with BCA are obtained and lodged (s.19).

v

Variations
Lodgement Point #2
RDP prepares revised Regulated Design and gives new DCD to client before variation work commences.
Builder must lodge revised Regulated Design and DCD on NSW Planning
Portal within 1 day of varied work commencing. (ss.9, 20; cl.17).
Note: See also requirement for a variation statement under cl.27.

v

Pre OC Notice
At least 14 days before the OC is applied for, the applicant must
notify the builder of the intention to apply for the OC. (s.16(1)).
Note: See also notice requirements under ss.7 and 8 of the Residential Apartment
Buildings (Compliance and Enforcement Powers) Act 2020 (NSW).

v

Building Compliance Declaration
Lodgement Point #3
Builder provides Building Compliance Declaration and other prescribed documents to client, and lodges
those documents on NSW Planning Portal before the application for OC is made (s.17(1); cl.18).
If Building Compliance declaration sets out steps to achieve BCA compliance,
builder must provide notice of steps to certifier (s.22(2)).

v

Apply for OC
Before or when the OC is applied for, the applicant must provide the
certifier with the Building Compliance Declaration (s.17(5); cl.30).

v

After applying for OC
Within 7 days after the OC is applied for, the applicant must notify
the builder that the application has been submitted (s.16(2)).

v

Certify
Certifier can’t issue OC if all compliance declarations have not been lodged (s.27(1)).
Note: See also pre-conditions for an OC under s.9 of the Residential Apartment
Buildings (Compliance and Enforcement Powers) Act 2020 (NSW).

v

Final package lodged after OC issued
Lodgement Point #4
90 days after OC is issued, builder must lodge Regulated Designs and
other prescribed documents in NSW Planning Portal (s.15; cl.19, 26).
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Notes:

1. References to 's.#' are references to a section in the Design and Building Practitioners Act 2020 (NSW). References to 'cl.#' are references to
clauses in the Design and Building Practitioner Regulation 2021 (NSW).

2. Flowchart does not include involvement of Principal Design Practitioner (PDP). If a PDP is appointed, they will need to provide Principal
Compliance Declarations, and the builder will need to provide additional notices under clauses 23 and 24.

3. Only registered practitioners can make declarations and lodge documents on the NSW Planning Portal.
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